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Tips for Applying for DOT Jobs Non-Competitively as a Person with a Severe Disability
This document outlines some suggestions for applicants with severe disabilities who are interested in employment with the U.S. Department of Transportation (DOT).

The U.S. Department of Transportation Secretary, RayLaHood , has issued a goal that 3% of all new hires to the Department will be people with targeted disabilities.  Most people with severe disabilities fall into this category.  To help with this hiring initiative, managers are encouraged to hire people with severe disabilities using the “Schedule A Hiring Authority”.  This authority allows managers to hire qualified persons with severe disabilities into Federal jobs without advertising vacancies and without competition.  Applicants with severe disabilities, who meet the qualifications required for the job, may apply through the “Schedule A” process by providing the necessary documentation along with the Federal resume.  
If you are interested in working for DOT, and have the required qualifications for specific jobs, please first follow the suggestions listed in this handout to complete your application.  Our Selective Placement Coordinator Team can then help explore opportunities with you.  Refer to the list of DOT Selective Placement Coordinators on page two when you are ready to submit your application and have identified a specific DOT administration that relates to your career interest.  
1. Research the types of jobs for which you’re interested/qualified on the www.usajobs.gov web site.  When you conduct job searches or apply for jobs on-line, you can search and apply non-competitively as a person with a severe disability by checking “yes” when asked if you’re a “person with non-competitive appointment eligibility”.  

a. As an experienced job seeker, you may already have a particular Federal Job in mind. Find descriptions and minimum qualifications necessary for that job:  https://www.usajobs.gov/JobSearch/Search/AdvancedSearch
b. Military personnel can use a search engine named, “Crosswalk”, to help determine how military experience translates to civilian experience at the following web page:  http://online.onetcenter.org/crosswalk.  
2. To determine if your education, experience, and interests match the types of jobs for which DOT most frequently hires, visit the following DOT web site:  www.dot.gov/careers  

3. Revise your resume to reflect the suggested "Federal Format" as indicated in the enclosed handout titled, “Federal Resume Tips”.  Be sure to indicate the types of jobs for which you are qualified and interested in applying.  
4. Obtain an up-to-date Schedule A letter from a licensed medical provider.  Be sure it is written on office letterhead and includes the medical professional’s signature.  Requesting an electronic copy will allow you to forward the letter via email very easily with your Federal resume.  Please see the “Sample Schedule A Letter” included in this handout that we have developed with a local Vocational Rehabilitation agency.  Although it is just a sample letter, the basic content must remain the same in order to qualify for this hiring authority.  
5. Send the resume and Schedule A letter to the DOT Selective Placement Coordinator listed on page two with some direction on what type of job (and grade level) you're interested in filling.  
Selective Placement Coordinator Team 

U.S. Department of Transportation

	Agency
	Contact and email
	Phone

	Office of the Secretary, Departmental Office of Human Resource Management 
	Duronne Walker, Ph.D.  

Departmental Selective Placement Program Manager
Duronne .Walker @dot.gov
	(202) 366-5305


	Office of the Secretary, Human Resources Operations (OST, M-16)
	Sabrina Lewis
Human Resources Specialist

sabrina.lewis@dot.gov
	(202) 493-0554

	Federal Aviation Administration (FAA, AHP-200)


	Cesar Collantes

Human Resource Specialist
cesar.collante@dot.gov
	(202) 267-7015
 

	Federal Highway Administration

(FHWA)


	Juana Sosa
Human Resources Specialist

juana.sosa@dot.gov 
	(202) 366-1753

	Federal Motor Career Safety Administration (FMCSA)


	Lisa Horne
Human Resources Specialist

lisa.horne@dot.gov
	(202) 366-7515



	Federal Railroad Administration (FRA)
	Marcie Mullins

Human Resources Specialist

marcella.mullins@dot.gov
	(202) 493-6114

	Federal Transit Administration (FTA)
	Kimberly Stamps

Human Resources Specialist

kimberly.stamps0y@dot.gov
	(202) 366-0739


	Maritime Administration (MARAD)
	Kennetha Marbury
Human Resources Specialist
kennetha.marbury@dot.gov
	(202) 366-0201

	National Highway Transportation Safety Administration (NHTSA)


	Terrance Webster
 Human Resources Specialist

 terrance.webster@dot.gov
	(202) 366-5544

	Pipeline and Hazardous Materials Safety Administration (PHMSA)
	Charkeena Magruder
Human Resources Specialist

charkeena.magruder@dot.gov 
	(202) 366-1131


	Volpe Center


	Arthur Bakis
Human Resources Specialist

arthur.bakis@dot.gov
	(617) 494-2450

	Saint Lawrence Seaway Development Corporation (SLSDC)
	Julie Barnes

Human Resources Specialist

julie.barnes@sls.dot.gov 
	(315) 764-3245



	DOT Office of Inspector General (OIG)

	Joanne Pittman
Human Resources Specialist
joanne.m.pittman@oig.dot.gov
	(202) 366-6239

	Research and Innovative Technology Administration
	Linda Riggins

Human Resources Liaison

Linda.riggins@dot.gov 
	(202) 366-0277
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U.S. Department of Transportation, Disability Resource Center

1200 New Jersey Avenue, SE, W56-403,

Washington, DC 20590

Voice: (202) 493-0625; TTY: (202) 366-5273; Fax: (202) 366-3571

Web: www.drc.dot.gov

