SAMPLE NON-COMPETITIVE VACANCY ANNOUNCEMENTS

Schedule A Employment Opportunity for People with Disabilities

Transportation Specialist GS-2101-13/14

U.S. Department of Transportation (DOT)
Federal Highway Administration (FHWA)

Office of Operations

Salary Range:

  $86,927-$133,543
Job Location:


1200 New Jersey Avenue, SE, Washington, DC.  

Citizenship:


U.S. Citizenship is required
Number of positions:
1

Background:  Federal Highway Administration (FHWA) 

The Federal Highway Administration (FHWA) is charged with the broad responsibility of ensuring that America’s roads and highways continue to be the safest and most technologically up-to-date.  The Office of Operations provides national leadership for the management and operation of the surface transportation system. The office is responsible for FHWA's efforts in the areas of congestion management, Intelligent Transportation Systems (ITS) Deployment, traffic operations, emergency management, and freight management and operations.

Overview:

This position is in the Office of Operations as part of the Operations Support Team. The incumbent serves as a program expert for transportation operations and manages projects and activities supporting the National Dialogue on Transportation Operations.  

Primary Duties:

· Coordinates, reviews, and develops individual projects to assist the Agency in mainstreaming advanced transportation operations within Federal and State programs.

· Develop and manages diverse projects and budgets that influence activities in other agencies and are important to the success of advanced transportation operations.

· Provides liaison and works with staff from FWHA Headquarters organizational elements and various staff within FHWA Operations Office as required for achieving improved transportation operations.

· Provides extensive coordination with staff from State and local departments of transportation, AASHTO, ITE, and other partners outside U.S. DOT to implement programs for advanced transportation operations.

· Identifies project goals, develops project plans, and implements the plans to advance transportation operations initiatives.

· Develops and manages projects related to the National Dialogue on Transportation Operations.

· Manages communication and outreach projects related to the National Dialogue on Transportation Operations including web sites, e-dialogue, conferences and meetings and publications.

· Manages contracts necessary to implement projects to support advanced transportation operations.

· Prepares written briefings, reports, marketing materials and presentations to support advanced transportation operations.

· Prepares input for responses to Congressional, OST, and other outside inquiries regarding transportation operations and policy interpretation.
· Provides opinions and advice to Resource Center and Division Office traffic management/ITS/Safety specialists and works with them to identify and respond to transportation operations customer needs.

· Provides technical and administrative support as required for project development and management activities for transportation operations.  Keeps other Headquarters offices apprised of project status and potential problems.

· Provides support, as needed, for technical transportation operation activities.

· Provides or arranges for technical assistance and training in Resource Center and Division Offices as required.

· Serves on or leads teams to carry out broad policy assignments pertaining to advanced transportation operations. 

Reasonable Accommodations:

Department of Transportation (DOT) provides reasonable accommodations to applicants and employees with disabilities.  If you need reasonable accommodations for any part of the application and hiring process, please notify Lysette Givens at FHWASPC@dot.gov.  Reasonable accommodation decisions are made on a case-by-case basis.

Equal Opportunity Employer:
All eligible and qualified candidates will be considered regardless of race, color, religion, sex, national origin, age, disability, marital status, political affiliation, sexual orientation, or other non-merit factors.

How to Apply: 

Please forward applications by close of business, Tuesday, May 26, 2009 to

Lysette Givens at:  FHWASPC@dot.gov or by fax to 202-366-7462.  In the subject/attn: line, please be sure to include the title, series and grade of the position. All applications must be accompanied by a current Schedule A letter from a vocational rehabilitation counselor, licensed medical practitioner, or representative from an agency that issues disability benefits.
OPEN TO ALL CURRENT STUDENTS

THIS IS A TEMPORARY POSITION NOT TO EXCEED SEPTEMBER 30, 2009


Schedule A Employment Opportunity for People with Disabilities

Pipeline Hazardous Materials Safety Administration (PHMSA)

Title:



Office Automation Clerk, GS-326-3/4/5,   

Office of the Administrator

Salary Range:

   $12-$14 per hour

Job Location:
U.S. Department of Transportation

Pipeline Hazardous Materials Safety Administration

1200 New Jersey Avenue, SE, Washington, DC.  

Number of positions:
2

Background:  Pipeline Hazardous Materials Safety Administration (PHMSA) 

Take a journey to challenge your mind and develop your career.  The quality of our lives, shape of our communities, and productivity of our Nation's economy depend on our transportation systems. We recognize and value the importance of our workforce and the diversity of backgrounds and ideas that each employee brings. So we invite you to join us in shaping the future of our organization and meeting the challenges of the 21st Century, while advancing the best transportation system in the world.
The U.S. Department of Transportation, Pipeline and Hazardous Materials Safety Administration's (PHMSA) mission is to protect people and the environment from the risks inherent in transportation of hazardous materials - by pipeline and other modes of transportation.
Overview:

This position is located in the Pipeline and Hazardous Materials Safety Administration (PHMSA), Office of the Administrator (PHMSA). The Hazardous Materials Regulations require carriers to provide written accident reports within 30 days of the accident’s occurrence. The reports include a narrative section that describes exactly what happened. The narrative section of these accident reports are one of the best sources for PHMSA to identify and address emerging safety issues and cost-effective, targeted strategies (e.g., rulemaking, stepped up enforcement, enhanced training, etc.).  The incumbent will work on a special project dealing with specific safety issues/data concerning the retention of flammable liquids (like gasoline) in wetlines on cargo tank motor vehicles. The data gleaned from ten years of cargo tank narrative reports will help to identify those that involved wetlines, and spell out the consequences (fatalities, injuries, damage, etc.). This data will help PHMSA evaluate the severity of this safety problem and determine whether rulemaking action if necessary. 

Primary Duties:
· Reviews individual accident reports and fills out a spreadsheet with the details of each incident. 

· The incumbent enters the information on a spreadsheet and extracts information from other sections of each report to complete the spreadsheet.

· Sorts, assembles, and files a variety of materials.

· Retrieves information from reports/ related files.

Qualifications:

· Ability to read and comprehend a large quantity of data (individual accident reports).

· Skill in operating a computer in order to input and retrieve data and complete spreadsheets. 

The supervisor provides detailed instructions on matters such as how to read the incident reports, what to look for to identify wetlines incidents, and how to enter the information on the spreadsheets. The employee works as instructed and seeks advice on matters not specifically covered in the original instructions. Work is reviewed for accuracy and conformance to instructions.  

Specific guidelines are established and applicable to each task. Guidelines consist of specific instructions from originator. Experts are also available to answer questions. The employee follows the instructions and guidance provided to accomplish the task.
The work requires reviewing thousands of individual incident reports and gleans out the details of each incident and enters that data on to spreadsheet. Assignments are clear cut and routine. There is little or no choice in determining what needs to be or how to do the work.
PHMSA has been concerned about accidents involving cargo tank motor vehicles and the   retention of flammable liquids (like gasoline) in their wetlines (product piping located below the cargo tank). Typically 50-60 gallons of liquid is retained in the wetlines. If the wetlines are struck by a stationary or moving object-like a car- this flammable liquid could be released and ignite with terrible consequences.  The purpose of the work is to review 10 years of cargo tank incident reports, identify those that involved wetlines, identify the consequences of the accident, and input this data on spreadsheets. PHMSA will evaluate the severity of this safety problem and determine if rulemaking action is necessary.
The work is sedentary. There may be some walking, standing, bending, and carrying of light items such as papers and books.  Work is normally performed in an office setting with adequate lighting, heating, and ventilation.
Reasonable Accommodations: 

Department of Transportation (DOT) provides reasonable accommodations to applicants and employees with disabilities.  If you need reasonable accommodations for any part of the application and hiring process, please notify Kiana Campbell at Kiana.Campbell@dot.gov.  Reasonable accommodation decisions are made on a case-by-case basis.

Equal Opportunity Employer:  

All eligible and qualified candidates will be considered regardless of race, color, religion, sex, national origin, age, disability, marital status, political affiliation, sexual orientation, or other non-merit factors.

How to Apply: 

Please forward a resume and documentation of student status (course registration.) by close of business, Thursday, July 9, 2009 to Kiana Campbell at:  Kiana.Campbell@dot.gov.   In the subject line, please be sure to include the title, series and grade of the position. 
