
Department of TrC~nsportation 
Office of the Secretary 

Washington, D.C.  
ORDER 

DOT 1360. 1A 

7-31-72 

SUBJECT: IDENTIFICA TION OF PRINTED AND TYPED MATERIALS AND 
VISUAL A I D S 

l. PURPOSE . This order prescribes standards for i de ntifying a ll mat e rial 
deve l oped within the D e partme nt of Transportation (DCT) for di.s
semi nati o n or display t o , or us e by, the public or Departmental 
e l ements. 

2. CANCELLATION. DOT 1360. l , IDENTIFI CATION OF PRINTED 
MATERIALS AND VI SUA L AIDS, of 2-5- 71. 

3 . BACKGROUN D. As s tated in the D eclaration of Purpose of the 
D epa rtment of Transportati on Act, the Congress found it necessary 
to es tablish a D epartm e nt of Transportation t o assure the coordinat ed , 
e ffective admi nistration of the tr ansportation programs of the F ederal 
Government. In the interest of D epa rtme nta l unity a nd to ind icate that 
D e partmental programs or activities affec ting the public or D epart-· 
mental e lements are coo r d ina t ed , a ll mat erial required for such 
programs or activities s hould be identifie d as Departmental items . 

4. STANDARD S . 

a . The name of the Depart ment s h a ll appear on a ll printed and typed 
items a nd v i sual a ids (including c h a r t s a n d other graphi c mate ria l s , 
motion pi ctures , exhibits and prelimina ry drafts) which are 
dis semin ated or disp l aye d to, or used by, the public or Depart
mental elements . T h e n ame of the originating or sponsoring 
e l eme nt shall a l so appear , a n d the names of l ower organi zations 
(to the offic e l eve l } may appear if appropriate . 

b . The name of the Departme nt shall be more promine ntly displayed 
than t h a t of other D e partme nta l e l ement s. Generally. thi s shall 
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be achieved throug h the us e of larger or bolder type or by r e lative 
position -- this is not m eant to r e s t rict artistic lic e ns e . 

c. Within OST, the name 'Offi ce of the Secre t ary 11 shall a lways b e 
more prominently displayed than the name of the subordinate 
offices . 

d. The Departmental seal or insignia, as appropriate, may b e used 
instead of the D epart ment's n ame, provided that it is prominently 
displ ayed and that n o other seal or insignia is us ed on the item. 

S . ACTION. Existing items shall not be r eproduc ed s o l e l y t o comply w ith 
the provisions o f this order. However, when they must b e c hanged or 
reproduced for other reasons, the provisions of this order apply. 

FOR THE SECRETARY OF TRANSPORTATION: 

William S. Heffelfinger 
Assistant Secretary 
Administration 




