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Project Deliverables: FY23 Grantees
Deliverable Due Date Where to Submit
Milestone Progress Report #1 (for the period from 7/1/24 - 9/30/24)
Federal Financial Report #1
Invoices

10/30/24 Link to form
Email document to smartreports@dot.gov
Link to Delphi

Evaluation Plan 12/15/24 Email a Microsoft Word document 
to smartreports@dot.gov

Data Management Plan 12/15/24 Online portal
Milestone Progress Report #2 (for the period from 10/1/24 - 12/31/24)
Federal Financial Report #2
Invoices

1/31/25 Link to form
Email document to smartreports@dot.gov
Link to Delphi

Milestone Progress Report #3 (for the period from 1/1/25 - 3/31/25)
Federal Financial Report #3
Invoices

4/30/25 Link to form
Email document to smartreports@dot.gov
Link to Delphi

Milestone Progress Report #4 (for the period from 4/1/25 - 6/31/25)
Federal Financial Report #4
Invoices

7/30/25 Link to form
NEW: Email document to smartreports@dot.gov
Link to Delphi

Draft Implementation Report TBC based on grant start 
dates

Email to smartreports@dot.gov

Milestone Progress Report #5 (for the period from 7/1/25 - 9/30/25)
Federal Financial Report #5
Invoices

10/30/25 Link to form
NEW: Email document to smartreports@dot.gov
Link to Delphi

Milestone Progress Report #6 (for the period from 10/1/25 - 12/31/25)
Federal Financial Report #6
Invoices

1/31/26 Link to form
NEW: Email document to smartreports@dot.gov
Link to Delphi

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
mailto:smartreports@dot.gov
https://dmptool.org/
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0


Grant Management Requirements



Pre-award Checklist

Registration
SAM.gov

Delphi eInvoicing System



Pre-award Checklist

Required Documents
•SF-424A (revised)

•Budget Justification (see template)
• Financial Single Audit

•SF-LLL Disclosure of Lobbying
•Certification regarding Lobbying

•Pre-award Certification
•Civil Rights requirements, per Next Steps email



Updated 
Contacts
We need your help to keep up to 
date with your contacts.

Has someone left your project 
team? New staff assigned? New 
consultants or partners joined? Let 
us know.

Resubmit the key contacts form 
with updated project contacts. In 
particular, we need a program 
contact and a grants management 
contact. Please let us know when 
your staff changes!
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Reporting Requirements



Grantee Deliverables: FY23 Grantees
Deliverable Due Date Where to Submit
Milestone Progress Report #1 (for the period from 7/1/24 - 9/30/24)
Federal Financial Report #1
Invoices

10/30/24 Link to form
Email document to smartreports@dot.gov
Link to Delphi

Evaluation Plan 12/15/24 Email a Microsoft Word document 
to smartreports@dot.gov

Data Management Plan 12/15/24 Online portal
Milestone Progress Report #2 (for the period from 10/1/24 - 12/31/24)
Federal Financial Report #2
Invoices

1/31/25 Link to form
Email document to smartreports@dot.gov
Link to Delphi

Milestone Progress Report #3 (for the period from 1/1/25 - 3/31/25)
Federal Financial Report #3
Invoices

4/30/25 Link to form
Email document to smartreports@dot.gov
Link to Delphi

Milestone Progress Report #4 (for the period from 4/1/25 - 6/31/25)
Federal Financial Report #4
Invoices

7/30/25 Link to form
NEW: Email document to smartreports@dot.gov
Link to Delphi

Draft Implementation Report TBC based on grant start dates Email to smartreports@dot.gov

Milestone Progress Report #5 (for the period from 7/1/25 - 9/30/25)
Federal Financial Report #5
Invoices

10/30/25 Link to form
NEW: Email document to smartreports@dot.gov
Link to Delphi

Milestone Progress Report #6 (for the period from 10/1/25 - 12/31/25)
Federal Financial Report #6
Invoices

1/31/26 Link to form
NEW: Email document to smartreports@dot.gov
Link to Delphi

Final Implementation Report At the end of the Period of Performance Email to smartreports@dot.gov

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
mailto:smartreports@dot.gov
https://dmptool.org/
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fg%2F0xwFNfBC5Z&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037784538%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=PtR%2F%2BDV8tDNeTdyfWTmmTfxfwkAO6kZuPpIaDhrmQhw%3D&reserved=0
mailto:smartreports@dot.gov
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww7.transportation.gov%2Fcfo%2Fdelphi-einvoicing-system&data=05%7C01%7CNicole.Ryan%40dot.gov%7C801955f7f6c14e8598eb08dbd1813097%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638334125037940290%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=piN%2ByN7WFYNnBPP%2BAM82B%2Fkuu5cH%2F%2FhirrY2lamO24E%3D&reserved=0
mailto:smartreports@dot.gov
kellymcnelis
Highlight



Milestone Progress 
Reporting

First report due 10/30/24

Each report is reviewed by SMEs, 
SMART staff, and discussed.

We have posted a word version 
of the Milestone Progress 
questions on the website so you 
can prep and save your 
responses. You must still submit 
through the online form. Double-check your FAIN number – 

Block 1 of Assistance Agreement

https://www.transportation.gov/grants/smart/smart-milestone-progress-report-template


Updated Project Clusters
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Project Clusters FY23 Total Projects SMEs
Curb Management 1 10 2
Connected Vehicles 5 11 2
Sensors 6 15 3
Smart Traffic Signals 6 18 3
Transit Innovation 6 15 2
Transit Innovation - Rail & Automation 6 6 1
UAS 3 10 2
Work Zone Safety 1 4 2





Evaluation Plans

•Evaluation plans are intended to help you 
prepare for the Implementation Report, and are 
expected to evolve as you learn more. If you 
decide to revise, you are welcome to resubmit 
more for more feedback, but not required to.

•Plans will be reviewed by SMEs and discussed 
discussion now. You will receive your EP, 
annotated with their feedback. You do not need 
to re-submit it.

We will hold a webinar to 
review the Evaluation Plan 

guidance in detail in 
October



Data Management Plans

DMPs are due to

All DMPs were evaluated by staff from the Bureau of Transportation Statistic's National 
Transportation Library. Jesse Long, who reviews these DMPs for SMART, will be presenting on them 
in detail later in this session. 

https://dmptool.org/ on 12/15/24.

https://dmptool.org/


Implementation Report

You will create two versions of the Implementation Report:
 1. Draft Implementation Report (12 months from grant agreement date)

 2. Final Implementation Report (end of period of performance)

Implementation Report Guidance can be found on the website.

 There will be a webinar to dive deeper into this Guidance and answer 
questions next spring. These reports will help you be prepared for stage 2.



Promoting SMART Grant Projects
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Promoting Your Project

Thank you to those who invited us to events to celebrate your awards! SMART is seeking opportunities to showcase 
grantees. Let us know if you are presenting about your project at a conference, and if we can join you.

Programmatic Site Visits: Let us know when exciting milestones are happening for your project.

Planning to present your SMART Grant work at a 
conference this year? Let us know!



Upcoming events and promotional 
opportunities

Promote your project with standardized information and images. 
We will send this form out in a few months.

This information will flow to:

1. Project Profiles: 1-pagers hosted on SMART and other 
websites, used to summarize and promote projects

2. Smart Communities Resources Center: web hub with 
information on case studies, example projects, and lessons 
learned

3. SMART presentations, events, other DOT resources



Questions and Answers
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SMART Grants

Contractor or Subrecipient Determinations
& Procurement Under Grants  



Agenda

3

• Contractor or Subrecipient Determination
• Procurement Under Grants
• Top Procurement Mistakes
• Questions and Discussion



Contractor or Subrecipient 
Determination



Key Definitions 2 CFR §200.1

5

Contract A legal instrument by which a recipient or subrecipient conducts procurement 
transactions under a Federal award. 

Contractor An entity that receives a contract.

Pass-Through 
Entity

A recipient or subrecipient that provides a subaward to a subrecipient (including lower tier 
subrecipients) to carry out part of a Federal program. The authority of the pass-through entity 
flows through the subaward agreement between the pass-through entity and subrecipient.

Recipient
An entity that receives a Federal award directly from a Federal agency to carry out an activity 
under a Federal program. Does not include subrecipients or individuals that are participants 
or beneficiaries of the award.

Subrecipient
An entity that receives a subaward from a pass-through entity to carry out part of a Federal 
award. The term subrecipient does not include a beneficiary or participant. A subrecipient 
may also be a recipient of other Federal awards directly from a Federal agency.

Subaward

An award provided by a pass-through entity to a subrecipient for the subrecipient to 
contribute to the goals and objectives of the project. Does not include payments to a 
contractor, beneficiary, or participant. May be provided through any form of legal agreement 
consistent with criteria in with § 200.331, including a contract.



Planning Your Determination

6

Subrecipient vs 
Contractor 

Characteristics

Subrecipient vs 
Contractor 
Monitoring

Pass-Through 
Entity 

Responsibility

Compliance 
with 2 CFR 



Subrecipient Characteristics 2 CFR §200.331

7

Determines who is eligible to receive what Federal assistance.

Performance is measured in relation to whether 
objectives of a Federal program were met.

Has responsibility for programmatic decision making.

Has responsibility for adherence to applicable program requirements specified 
in the Federal award.

Uses the Federal funds to carry out a program for a public purpose, as 
opposed to for the benefit of the pass-through entity.

Cost Matching 
is a unique 

subrecipient 
characteristic



Contractor Characteristics 2 CFR §200.331

8

Provides the goods and services within normal business operations.

Provides similar goods or services to many different purchasers.

Provides goods and services that are ancillary to the operation of the Federal 
program.

Operates in a competitive environment (normally).

Is not subject to compliance requirements of the Federal program as a result 
of the agreement, though similar requirements may apply for other reasons.



Subrecipient Monitoring 2 CFR §200.332

9

The pass-through entity must 
monitor subrecipient activities 
to ensure compliance with 
Federal statutes, regulations, 
and the terms and conditions 
of the subaward.

• Review financial and performance reports.
• Ensure the subrecipient takes corrective action on all significant 

developments that negatively affect the subaward.
• Issue a management decision for audit findings pertaining only to 

the Federal award.
• Resolve audit findings specifically related to the subaward.

Following the risk assessment, steps to ensure 
accountability and achievement of goals may include:

• Providing subrecipients with training and technical 
assistance on program-related matters.

• Performing site visits to review subrecipient program 
operation.

• Arranging for agreed-upon-procedures engagements.

When evaluating risk, a pass-through 
entity should consider the 
subrecipient’s:
• Experience with similar subawards.
• Previous audit results. 
• New personnel or changed systems.
• Extent and results of any Federal 

              agency monitoring.



Contractor Monitoring 2 CFR §200.318

10

The recipient or subrecipient must:

Maintain records sufficient to 
detail the history of each 
procurement transaction.  

These records must include the 
rationale for the procurement 

method, selection of contract type 
selection, contractor selection or 
rejection, and the basis for the 

contract price. 

Maintain and use documented 
procedures for procurement 
transactions under a federal 

award or subaward. 

These documented procurement 
procedures must be consistent with 

State, Local, and Tribal Laws and 
regulations and the standards 

identified in 2 CFR 200.317-327.

Maintain oversight to ensure 
contractors perform according 
to the terms, conditions, and 
specific of their contracts or 

purchase orders. 

For procurement transactions in 
which the contractor is made 

responsible for meeting program 
requirements, the auditee must 

ensure those requirements are met. 



Requirements for Pass-Through Entities 2 CFR §200.332

11

A pass-through entity must:
Verify the subrecipient is not excluded or 
disqualified in accordance with § 180.300. 

Evaluate each subrecipient's fraud risk and risk 
of noncompliance with a subaward. 

Verify that a subrecipient is audited as required 
by subpart F of part 200.

Consider whether the results of a subrecipient's audit, site visits, or other 
monitoring necessitate adjustments to the pass-through entity's records.

Consider taking action against noncompliant subrecipients.

A pass-through entity must provide:
• Federal Award Identification.
• Requirements of the subaward.
• Indirect cost (& de minimis) rate.
• Requirements regarding 

certifications of and accessibility 
to financial and performance 
                    reports.



Knowledge Check 
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Knowledge Check  #1 

13

When should you 
determine if you will be 
using a contract vs a 

subaward?



Knowledge Check #1
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When should you 
determine if you will be 
using a contract vs a 

subaward?

Before you issue an award 
is recommeded. 



Knowledge Check #2 

15

Should you include 
language in the agreement 
to clarify if an agreement is 

a contract or subaward?



Knowledge Check #2 

16

Should you include 
language in the agreement 
to clarify if an agreement is 

a contract or subaward?

Yes



Knowledge Check #3 

17

Can a contract include cost 
share or cost matching? 



Knowledge Check #3 
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Can a contract include cost 
share or cost matching? No



Knowledge Check #4 

19

Do the procurement 
requirements in 2 CFR 

200.317-327 apply to both 
subrecipients and recipients? 



Knowledge Check #4
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Do the procurement 
requirements in 2 CFR 

200.317-327 apply to both 
subrecipients and recipients? 

Yes, as 
applicable.



Conclusion

21

Create a checklist to help 
identify a subrecipient 

versus contractor

Review 2 CFR to further 
understand the 

requirements of each



Procurement Under Grants Overview
&

Associated 2024 
2 CFR Updates



Disclaimer

23

Except for any statutes and regulations cited, the contents of this 
presentation do not have the force and effect of law and are not meant 
to bind grant recipients in any way.

This presentation is intended only to provide information and clarity on 
existing requirements under the law or agency policies.

Text in blue indicates new/updated language that will be included in 
the revised 2 CFR version becoming official on October 1, 2024. Award 
date or terms and conditions of an award will determine which version 
of 2 CFR applies.



2 CFR 200 Subpart D
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Procurement Standards

200.317 Procurements by States and Indian Tribes.

200.318 General procurement standards.

200.319 Competition.

200.320 Procurement methods. 

200.321
Contracting with small businesses, minority businesses, women's business enterprises, 
veteran-owned businesses, and labor surplus area firms. 

200.322 Domestic preferences for procurements.

200.323 Procurement of recovered materials. 

200.324 Contract cost and price. 

200.325 Federal agency or pass-through entity review. 

200.326 Bonding requirements. 

200.327 Contract provisions (including Appendix II).



Procurements by States and Indian Tribes
Procurement 
Standards7

200.317

25

A State or Indian Tribe must follow the same policies and 
procedures it uses for procurements with non-Federal funds 
when conducting procurement transactions under a Federal 

award.

§§ 200.318 through 200.327 apply if such policies and 
procedures do not exist.

New/Updated 
Language

200.318

200.319

200.320
200.321

200.322

200.323

200.324

200.325

200.326

200.327



General Procurement Standards
Procurement 
Standards7

200.318

26

The recipient or subrecipient must maintain:
• Documented procurement procedures consistent with State, local, and tribal laws and regulations. 
• Oversight to ensure contractors perform according to their contracts or purchase orders.
• Written conflicts of interest standards governing employees engaged in the selection, award, and 

administration of contracts. 
• Records that detail the history of each procurement transaction. 

The recipient or subrecipient must:

• Award contracts only to responsible contractors 
that can perform successfully. 

• Use a time-and-materials contract only if no 
other contract is suitable. 

• Be responsible for settling contractual and 
administrative procurement transaction issues. 

The recipient or subrecipient is encouraged to:

• Enter into intergovernmental or inter-entity 
agreements.

• Use excess and surplus federal property 
instead of purchasing it new. 

• Use value engineering clauses in contracts for 
construction projects.

200.317

200.319

200.320
200.321

200.322

200.323

200.324

200.325

200.326

200.327



Competition
Procurement 
Standards7

200.319

27

All procurement transactions must provide full and open competition. 

Written procedures for procurement transactions must:
• Ensure all solicitations clearly and accurately describe the 

technical requirements for the property, equipment, or 
service being procured. 

• Identify requirements the offerors must fulfill and factors 
used to evaluate bids.

Prequalified Lists – The recipient or subrecipient must:
• Ensure prequalified lists are current and include qualified sources. 
• Consider objective factors that evaluate price and cost to maximize competition. 
• Not preclude potential bidders from qualifying during the solicitation period.

Optional scoring mechanisms 
developed by recipients or 

subrecipients must be 
consistent with:

 The U.S. Constitution.
Federal statutes & 

regulations.
The terms and conditions of 

the Federal award.

200.318

200.317

200.320
200.321

200.322

200.323

200.324

200.325

200.326

200.327



Competition
Procurement 
Standards7

200.319

28

Contractors that develop or draft specifications, requirements, statements 
of work, or invitations for bids must be excluded from competing on those 
procurements.

Examples of situations that may restrict competition include, but are not 
limited to:

Placing unreasonable 
requirements on firms to 

qualify them to do 
business.

Organizational conflicts of 
interest.

Requiring unnecessary 
experience and excessive 

bonding.

Specifying only a “brand 
name” product instead of 

allowing “an equal” 
product to be offered.

Noncompetitive pricing 
practices between firms 
or affiliated companies.

Describing the 
performance or other 

relevant requirements of 
the procurement.

Noncompetitive contracts 
to consultants that are on 

retainer contracts.

Any arbitrary action in the 
procurement process.

200.318

200.317

200.320
200.321

200.322

200.323

200.324

200.325

200.326

200.327



Procurement Methods
Procurement 
Standards7

200.320

29

Informal Procurement

Micro-Purchase Small Purchase

Formal Procurement

Sealed Bid Proposal

Non-Competitive

Non-Competitive

200.319

200.318

200.317

200.321

200.322

200.323

200.324

200.325

200.326

200.327



Procurement Methods
Procurement 
Standards7

200.320

30

Informal Procurement

Micro-Purchase

Cost ≤ $10k (Unless increased with certifications)

• Applies to the purchase of goods and services
• No bid or quote process required.
• Price must be reasonable based on research, experience, and purchase history.
• Document the file with the reasonableness information.
• To the maximum extent practicable, distribute micro-purchases equitably among 

qualified suppliers.

Small Purchase

$10k < Cost ≤ $250k

• Applies to the purchase of goods and services
• Price or rate quotes required from an adequate number of sources.
• Price or rate quotes can be collected informally (e.g., phone calls, website research).
• All quotes must be documented in the file.
• Below the Simplified Acquisition Threshold (SAT).

200.319

200.318

200.317

200.321

200.322

200.323

200.324

200.325

200.326

200.327



Procurement Methods
Procurement 
Standards7

200.320

31

Formal Procurement

Sealed Bid

Cost > $250k

• Must be solicited from an adequate number of qualified sources.
• Invitation for bids must be publicly advertised.
• Bids will be opened at the certain time and place.
• Contract award must be made to the lowest, responsible bidder.
• Firm fixed price contract type.
• A complete, adequate, and realistic specification or purchase description is available.

Proposal

Cost > $250k

• Fixed price contract or cost-reimbursement contract
• Sealed bidding not appropriate and other factors should be evaluated.
• Solicitation must be public and articulate all evaluation factors and relative importance.
• Must be solicited from an adequate number of qualified offerors.
• A written method for conducting evaluations and award selection.
• Award to the responsible offeror whose proposal is most advantageous with price and 

other factors considered..

200.319

200.318

200.317

200.321

200.322

200.323

200.324

200.325

200.326

200.327



Procurement Methods
Procurement 
Standards7

200.320

32

Non-
Competitive

Non-Competitive
Cost = Any dollar amount

• Applies to situations where competitive procurements would not be appropriate
• Must document rationale for one of the following:

o Item available from a single source.
o Public exigency or emergency won’t permit a delay resulting from competition.
o Expressly authorized via written request by the awarding agency (USDOT).
o Competition is determined to be inadequate after solicitation.
o Procurement is less than the micro-purchase threshold

200.319

200.318

200.317

200.321

200.322

200.323

200.324

200.325

200.326

200.327



Contracting Considerations
Procurement 
Standards7

200.321

33

The recipient or subrecipient should ensure that small businesses, 
minority businesses, women's business enterprises, veteran-owned 
businesses, and labor surplus area firms are considered.
Consideration includes:

These business types are included on solicitation lists.

These business types are solicited whenever they are deemed eligible as potential sources.

Dividing transactions into separate procurements to permit maximum participation.

Establishing delivery schedules that encourage participation by these business types.

Utilizing organizations such as the Small Business Administration and the Minority Business 
Development Agency of the Department of Commerce.

Requiring a contractor under a Federal award to apply this section to subcontracts.

200.320

200.319

200.318

200.317

200.322

200.323

200.324

200.325

200.326

200.327



Domestic Preferences for Procurements
Procurement 
Standards7

200.322

34

The requirements must be included in all contracts and 
purchase orders for work or products. 

“Produced in the United States”
Means, for iron and steel products, that all manufacturing 
processes, from the initial melting stage through the 
application of coatings, occurred in the United States.

“Manufactured products” 
Items and construction materials composed in whole or in part 
of non-ferrous metals such as aluminum; plastics and polymer-
based products such as polyvinyl chloride pipe; aggregates 
such as concrete; glass, including optical fiber; and lumber.

Federal agencies providing Federal financial assistance for 
infrastructure projects must implement the Buy America 
preferences set forth in 2 CFR part 184. 

New/Updated 
Language

200.321
200.320

200.319

200.318

200.317

200.323

200.324

200.325

200.326

200.327



Procurement of Recovered Materials
Procurement 
Standards7

200.323

35

A recipient or subrecipient that is a State agency or agency of a political 
subdivision of a State and its contractors must comply with section 6002 of the 
Solid Waste Disposal Act, which include procuring only items designated in the 
guidelines of the Environmental Protection Agency (EPA) at 40 CFR part 247.
 
The recipient or subrecipient should purchase, acquire, or use products and 
services that can be reused, refurbished, or recycled; contain recycled content, 
are biobased, or are energy and water efficient; and are sustainable.

New/Updated 
Language

200.322

200.321
200.320

200.319

200.318

200.317

200.324

200.325

200.326

200.327



Contract Cost and Price
Procurement 
Standards7

200.324

36

The recipient or subrecipient 
MUST 

perform an independent cost or 
price analysis for every procurement 
action in excess of the SAT including 

contract modifications before 
receiving bids or proposals.

The recipient or subrecipient 
MUST NOT 

use the “cost plus a percentage of 
cost” and “percentage of 

construction cost” methods of 
contracting.200.323

200.322

200.321
200.320

200.319

200.318

200.317

200.325

200.326

200.327



Federal Agency or Pass-through Entity Review
Procurement 
Standards7

200.325

37

When requested by the Federal agency or pass-through 
entity, the recipient or subrecipient MUST: 
• Submit the technical specifications of proposed procurements.
• Provide procurement documents for pre-procurement review. 

The Federal agency or pass-through entity MAY:
• Review the technical specifications of proposed procurements under 

the Federal award to ensure the item or service specified is the one 
being proposed for acquisition. 

• Conduct a pre-procurement review when the recipient or subrecipient 
fails to comply with procurement standards in subpart D.

New/Updated 
Language

200.324

200.323

200.322

200.321
200.320

200.319

200.318

200.317

200.326

200.327



Bonding Requirements
Procurement 
Standards7

200.326

38

The Federal agency or pass-through entity must determine that 
the Federal interest is adequately protected before accepting 
the recipient's or subrecipient's bonding policy and 
requirements for construction or facility improvement contracts 
or subcontracts exceeding the simplified acquisition threshold.

Minimum requirements include a bid guarantee from each 
bidder equivalent to five percent of the bid price and a 
performance and payment bond on the contractor's part for 
100 percent of the contract price. 

200.325

200.324

200.323

200.322

200.321
200.320

200.319

200.318

200.317

200.327



Common Mistakes and Best 
Practices



Contract Provisions (Appendix II)

40

All contracts made by the non-Federal entity under the Federal award 
must contain provisions covering the following, as applicable.

Remedies

Termination for Cause and Convenience

Equal Employment Opportunity (EEO)

Davis-Bacon Act and Copeland “Anti-Kickback” Act

Contract Work Hours and Safety Standards Act

Rights to Inventions Made Under a Contract or Agreement

Clean Air and the Federal Water Pollution Control Act

Debarment and Suspension

Byrd Anti-Lobbying Amendment
See Appendix for more information on each act



Top Procurement Mistakes (and How to Avoid Them)
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Mistake

1 Restricting full and open competition

How to avoid this mistake

Compare the written procurement policy and procurement 
document prior to solicitation to ensure that competition is not 
restrictive. See 200.319(b).

2
Mistake

Not performing detailed price or cost 
analysis for procurements above 

$250,000

How to avoid this mistake
Prior to receiving bids or proposals, ensure independent 
estimate has been completed and in file to be used as part of 
the bid/proposal assessment. See 200.324(a).

3
Mistake

Engaging in a non-competitive 
procurement without documenting the 

justification and considerations

How to avoid this mistake
Use non-competitive procurements only when necessary. 
Document why and request approval if required.  See 200.320 
(c).

4
Mistake

Awarding a “time-and materials” contract 
without a ceiling price and documenting 

why no other contract type is suitable 

How to avoid this mistake
Develop written procedure for time and materials procurement 
documentation.  Ensure a ceiling price in the draft contract 
prior to execution.  See 200.318 (j). 



Top Procurement Mistakes (and How to Avoid Them)

42

Mistake

5 Not including the required contract 
clauses

How to avoid this mistake

Compare Appendix II contract clause with your draft contract 
to ensure all applicable contract clauses are included. See 
Appendix II to Part 200.

6
Mistake

Awarding a “cost-plus - percentage-of -
cost” or “percentage-of - construction-

cost” contract

How to avoid this mistake

Ensure that the written procurement policy does not allow this 
type of contract for federal grant projects. See 200.324(d).

7
Mistake

Awarding a contract to contractors that are 
suspended or debarred

How to avoid this mistake
Ensure that the written procurement policy requires Sam.gov 
to be checked for all contracts prior to award. Document the 
file that Sam.gov was checked.  See 200.214.

8
Mistake

Not documenting all steps of a 
procurement to answer questions that 

could arise months or years later

How to avoid this mistake
Ensure the written procurement policy has required document 
for all procurement transaction. See 200.318.
Record retention is three years from the date of submission of 
the final expenditure report. See 200.334.



Knowledge Check #5
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Do you need to perform a cost price 
analysis on a $300,000 contract?



Knowledge Check #5
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Do you need to perform a cost price 
analysis on a $300,000 contract? Yes



Knowledge Check #6
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Can a contractor add a percentage 
increase to the grand total that is 

not a part of the goods and services 
of the award? 



Knowledge Check #6
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Can a contractor add a percentage 
increase to the grand total that is 

not a part of the goods and services 
of the award? 

No, cost plus pricing is 
never allowed under a 

federal award.



Knowledge Check #7
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TRUE or FALSE?

Does 2 CFR 200.317-327 apply to 
both recipients and subrecipients? 



Knowledge Check #7
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Does 2 CFR 200.317-327 apply to 
both recipients and subrecipients? TRUE

TRUE or FALSE?
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BREAK



Data Management Plans 
(DMPs) and the DMPTool

Jesse Long https://orcid.org/0000-0002-4962-1380 
Data Curation Librarian 

National Transportation Library 
Bureau of Transportation Statistics 

OST-R USDOT
2024-07-10



Things We Will Cover
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• Data Management Plans:
• A “living” document
• DMP Sections
• How to Create and Submit a Plan in the DMPTool

• Public Access:
• USDOT’s Public Access Plan
• How to be Compliant
• Examples/Questions SMART has received

• Resources:
• NTL Data Services (ntldatacurator@dot.gov, jesse.long@dot.gov) 
• Research Data Management LibGuide

mailto:ntldatacurator@dot.gov
mailto:jesse.long@dot.gov


Data Management Plans 
(DMPs)



53

DMP Requirements: SMART Grant NOFO & Public Access

NOFO Section 5. Data Collection 
Requirements; i. Data Management:
• “To fulfill the reporting requirements and in 

accordance with the USDOT Public Access 
Plan, award recipients must consider, budget 
for, and implement appropriate data 
management for data and information outputs 
acquired or generated during the grant.” 

Never developed a DMP before? 
Have no fear, the National Transportation Library (NTL) is here to help!

USDOT Public Access Plan Section 
7.4.2 Data:
• “…awardees will be required to develop a Data 

Management Plan that will identify whether and 
how they will provide for the long-term 
preservation of, and access to, Digital Datasets 
associated with their … activities.”

https://doi.org/10.21949/1524190
https://doi.org/10.21949/1524190


What is a Data Management Plan (DMP)?
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• A DMP should be created during the project planning phase and is designed to help you think 
through all your data’s externalities and dependencies, as well as plan for access, storage, 
sharing, and preservation.

• By documenting the project's planning process, you can ensure that an organized system is 
established that makes all knowledge and information explicit. This will ensure that both you 
and others can understand the data, when visiting it in the future.

• Finally, when the project comes to an end a final public version of your DMP should be 
included as part of the final data package when the data is shared or made public. This public 
version can be redacted a bit, if needed, for public consumption.

A Data Management Plan (DMP) is a formal document that describes the data generated during a research 
project; it details all aspects of data management that will take place during the research lifecycle when 

data are collected, organized, documented, stored, preserved, and shared.





SMART Grants Stage 1 DMP Sections
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1. Dataset and Contact Information
• General information about the project and person in charge of the DMP. 

2. Data Description
• Information about the data this is going to be collected and/or used for the project and its long-term 

value.

3. Data Format and Metadata Standards Employed
• Include/list anticipated file formats (proprietary vs. nonproprietary) and metadata standards.

4. Access Policies
• Sensitive data and/or privacy concerns for the data.

5. Re-Use, Redistribution, and Derivative Products Policies
• The sharing and use of the data following the project’s completion. 

6. Archiving and Preservation Plan
• Where the data is going to be at the end of a research project so we know the public can be able to 

find it without restriction, and the requirements for that repository storage location. 



57

1. Create a DMPTool account (https://dmptool.org/), if 
needed, and login. 

2. Use the following link, http://tinyurl.com/mw68b3z2, to 
create a new DMP with the SMART Grants Stage 1 DMP 
Template. 

• Using this link will prevent any issues around potentially 
selecting the wrong template.

3. Complete each DMP Section thoroughly, taking into 
account each section’s guidance. 

4. Navigate to the “Request Feedback” Tab of the DMP and 
click the “Request Feedback” button.

• This will allow a member of the NTL Data Services team to 
review your DMP and make comments. Once we have made 
comments the DMP will be returned to you to respond to any 
comments and then your will request feedback again. This 
process will continue until the DMP is approved.

How to Create & Submit a DMP using the

https://dmptool.org/
http://tinyurl.com/mw68b3z2


58

Key Things to Remember:
• When creating an account make sure your institution is “United States Department of Transportation 

(DOT) (transportation.gov).” This is important, if this isn’t correct you will not be able to see the 
“Request Feedback” tab. 
• Additionally, I have learned that only the owner or someone who has been provided with Co-owner 

permissions under the collaborator’s tab can see “Request feedback” and submit it

How to Create & Submit a DMP using the



Public Access



USDOT’s Public Access Plan
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I highly recommend each grantee looking over the US DOT Public Access Plan 
(https://doi.org/10.21949/1503646), to sure you are compliant with federal regulations when 
writing your DMP. 

Sections Impacted by Public Access:
• Data Format and Metadata Standards Employed
• Access Policies
• Re-Use, Redistribution, and Derivative Products Policies
• Archiving and Preservation Plan

https://doi.org/10.21949/1503646


How to be Compliant: Data Format and Metadata 
Standards Employed 

61

Data Format and Metadata Standards Employed
• Non-proprietary vs. Proprietary Formats

o If proprietary formats are used there needs to be documentation explaining the reason and the software needed 
for a user to open and view the data or documentation files. Also, remember that although Microsoft Office is 
for the most part widely available it is proprietary software that requires purchase. Instead, you could use .csv 
for Excel files and .txt or pdf. for Word files. 

   What to Write in the DMP:
o A general statement regarding open-access formats vs. proprietary formats. Just a general stance that you aim 

to be as open-access as possible with the release of the data to the public. A list of file formats, and if any are 
proprietary the required documentation.

• DCAT-US vs.1.1 Metadata Schema

o The federal standard for data search and discovery. 

What to Write in the DMP:
• First list any other potential metadata schemas you might use, if relevant. Then include a statement, such as:

“The final data will be accompanied by a DCAT-US v1.1 (https://resources.data.gov/resources/dcat-us/) 
.JSON metadata file, which is the federal standard for data search and discovery to be compliant with the 
USDOT Public Access Plan.”
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Access Policies
• In general, data from DOT-funded projects must be made publicly accessible. Exceptions to this policy are: data that 

contain personally identifiable information (PII) that cannot be anonymized; confidential business information; or 
classified information.

 What to Write in the DMP:
o Address these issues and outline the efforts you will take to provide informed consent statements to participants, the 

steps you will take the protect privacy and confidentiality prior to archiving your data, and any additional concerns.

Re-Use, Redistribution, and Derivative Products Policies
• Data cannot be copyrighted.

• Project data must be shared with the public.

• By accepting US DOT funding through this grant, recipients have granted to US DOT a comprehensive non-exclusive, 
paid-up, royalty-free copyright license for all project outputs (publications, datasets, software, code, etc.). This includes all 
rights under copyright, including, but not limited to the rights to copy, distribute, prepare derivative works, and the right to 
display and/or perform a work in public

 What to Write in the DMP:
o Include the above statement, “By accepting . . .”
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Archiving and Preservation Plan
• Public Access for Research Data

o Recipients must comply with the US DOT Public Access Plan, meaning, among other requirements, project 
data must be shared with the public, if possible, either by the researchers or by US DOT.

• Conformant Repositories and Persistent Identifiers

o The final data should be deposited into a publicly accessible repository (no payment requirements), provide 
persistent identifiers or captures them if you personally provide one to the data, and the repository should 
support the capture and provision of the US Federal Government DCAT-US Metadata Schema.

   What to Write in the DMP:
o You can find a list of pre-approved data repositories that are conformant with the US DOT Public Access Plan 

at https://doi.org/10.21949/1520566. All data repositories on this list meet the Persistent Identifiers and DCAT-
US requirement, so if you select one of them you would only need to add a brief sentence, such as “The 
repository __________ does provide persistent identifiers to their published data and supports the capture and 
provision of the DCAT-US Metadata Schema.”
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Things Covered in the Guide:
• Data Lifecycle
• Data Management and DMPs
• US DOT’s Public Access Plan
• Data Ethics
• Data Packages
• Publishing Data
• Data Sharing
• Trainings and Resources

NTL Data Services:
• If you have a specific question or 

concern regarding your specific project, 
please feel free to reach out to NTL 
Data Services.

• NTLDataCurator@dot.gov
• Jesse.long@dot.gov

mailto:NTLDataCurator@dot.gov
mailto:Jesse.long@dot.gov
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