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INTRODUCTION

This document is provided to help businesses applying for the AMJP Program, by showing
examples of supporting documentation that may be sufficient to substantiate data required as
part of the AMJP application. The documents identified in this document are examples only.
Applicants are responsible for identifying and submitting documentation to support their
application data. Applicants are encouraged to annotate their supporting documentation and
highlight the relevant data elements.

In selecting supporting documentation, applicants should provide the most authoritative source
of information available. The list below identifies types of supporting documents from more to
less authoritative. The more authoritative the documentation, the faster DOT will be able to
review the applications, and the lower the likelihood of requiring additional information.

Level of
Reliability

Type of
Supporting

Description

Examples

Documents
_ Official Include historical records that were signed | Tax filings, audited
Higher | phusiness and dated, audited, or filed with external financial
records oversight agencies (e.g., U.S. Department | statements, bank
of the Treasury, U.S. Securities and account statements,
Exchange Commission, Small Business SEC filings, etc.
Administration).
System- Documents generated from the business’s | Reports generated
generated official systems of record. If the document | from the applicant’s
documents | does not include an automatic timestamp financial/accounting,
and system reference (i.e., name of labor, and/or payroll
system, title of report), applicant should systems
annotate this information.
Work Include documents and/or manually Custom reports
papers prepared reports to support AMJP prepared in support
and/or application data. Applicant should sign of the application
manually and date any manually prepared work
Lower | prepared papers.
reports

REMINDER: Applicants must redact any Personally Identifiable Information (PIl), such as
Social Security numbers, employee names or identification numbers, banking
information, or prior to uploading supporting documentation to the application portal.

The subsequent pages provide additional examples of supporting documentation grouped into
three categories:

e Operating revenue;
e Eligible Employee Group and total compensation level data, and
e Corporate structure.
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The exhibits included in this document are illustrative examples of supporting documentation and are
not to be construed as standards or requirements.
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OPERATING REVENUE SAMPLE DOCUMENTATION

Exhibit 1 — Income Statement (e.g., Income/Profit and Loss Statement or
equivalent)

Exhibit #1 is an audited income statement exhibit, that summarizes the company’s annual
operating revenues for 2019 and 2020, evidence required for questions 4A and 5A in the
AMJP program application.

CONSOLIDATED STATEMENTS OF OPERATIONS
(In milkons, excep! number of shares which are reflecied in thousands and per share amounts)

Years ended
2020 2019
Net sabes H 215.639k $ 2331

Cosl of sales 131.376 140,

Gross margin 84.263 93.62p
Operating expenses: \l

Research and development 10,045 T

Selling, general and administrative 14,194

Total operating expenses EECM Copy the net sales
figures to validate the

Operating income €0.024 company s operating
Other incomed(expense). net 1,348 revenues for tax years
Income before provision for Income taxes 61372 ending 2019 and 2020
Provision for income taxes 15,685
Net income -1 45687 $ 53,384

Eamings per share:
Basic 5 =35 $ 0.28
Dauted » 3 I 1 8.22

| 1
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The exhibits included in this document are illustrative examples of supporting documentation and are
not to be construed as standards or requirements.
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Exhibit 2 — IRS Business Income Tax Return

Exhibit #2 shows an income tax return that reports business revenue. The example shown is
IRS Form 1120, evidence of operating revenue required for questions 4A and 5A in the AMJP
program application. The same information would be available from IRS Form 1065, or (for
unincorporated sole proprietorships) on IRS Form 1040, Schedule C.

Fm‘l 120 U.S. Corporation Income Tax Return OMB No. 15450123

For calend 2020 or ta beginni , 2020, endi ,20
Department of the Treasury OF Crlendar year ortax year beginning = endng .20 2@ 20

Internal Revenue Service » Go to www.irs.gov/Form1120 for instructions and the latest information.
A Checkif: MName B Employer identification number
1a Consolidated retumn

(attach Form 851) TYPE

b Life/nonlife consoli- Number, street, and room or suite no. If a P.O. box, see instructions. C Date incorporated
dated return . OR

Personal holding co. PRINT
(attach Sch. PH) City or town, state or province, country, and ZIP or foreign postal code D Total assets (see instructions)
Personal service corp.
(see instructions) 5

Schedule M-3 attached E Checkif: (1) Initial return 2) | Final retum (3) Namechange ____(4) | Address chapnge

1a Grossreceiptsorsales . . . . . . . . . . . . . . . . . I 1a| \

Lt]

w

IS

b Returnsandallowances . . . . . . . . . . . . . . . . . . 1b ‘\

¢ Balance. Subtract line 1b from line 1a

2  Cost of goods sold (attach Form 1125-A) .
3 Gross profit. Subtract line 2 from line 1c .
E 4 Dividends and inclusions (Schedule C, line 23) .
2 5 Interest
c
- 6 Gross rents Copy Gross
7  Gross royalties L receipts or sales
8 Capital gain net income (attach Schedule D (Form 1120)) . TR (i)
9 Net gain or foss) from Form 4797, Part |, line tach Form 4797) Lo 9 . R
‘0 Other in ' (see instrus —attach st= . . app“catlon to
Tots . demonstrate the
company s annual
operating revenue
for tax years 2019
and 2020.
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The exhibits included in this document are illustrative examples of supporting documentation and are
not to be construed as standards or requirements.
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Exhibit 3 — Form 10-K Filing (U.S. Securities and Exchange Commission (SEC)
Report)

Exhibit #3 is an example of a Form 10-K filing. The Form 10-K is a comprehensive report filed
annually by a publicly traded company about its financial performance and is required by the
SEC. The 10-K includes operating revenue, which is required for questions 4A and 5A in the
AMJP program application.

Consolidated Statements of Earnings
(In millions except per share amounts)

Focal yeor 2020 2019

Nt zales $15,132 / $15.480

Credit card revenoes, net ¥z / 380

Testal reverues 15,524 15,860

Cost of sabes and related buying and occupancy costs (9.932) \ / (10.155)

Selling. general and administrative expenses (4.808) —

Eamings before interest and income taves T84 (;Opy ’_\IEt sales )

e e (i figure into application
to demonstrate the

Earnings before income taxrs bA2 company s annual

Income Lax experse (186) operating revenue for

Net carnings 19 t;g(z)(l)ears 2019 and

5 per
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The exhibits included in this document are illustrative examples of supporting documentation and are
not to be construed as standards or requirements.
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ELIGIBLE EMPLOYEE GROUP AND TOTAL COMPENSATION LEVEL
DATA SAMPLE DOCUMENTATION

Exhibit 4 — Payroll Service (Total U.S. Based Employees Report)

Exhibit #4 is a sample payroll service report that summarizes the total U.S. Workforce as of a
given date (and therefore could provide evidence for the data required for questions 5B.A and
5B.B, (as of December 31, 2019 and December 31, 2020) in the AMJP program application.

COMPANY TOTALS SCHELULEC AMOU
Hourly Rates (Actve EEs) T30 oo 8
Salary Rates (Actve EE's) 50.540.0700 48000 5 2 50 D
Total Rates (Al EEs) 535465800 aoo 00 oo F
Al Emplaysss 24 s oo
Active Employpees n =0
o
“ew Hines a E 229 00
Changss: 3 sz
Erries. ™oo 3
Pays oS00 @
200 24
.
Provide the number of )
U.S. based employees .
3 e s
(Male Pays > 100 280000
Male Pays > 300 7.800.00
Total Male Pays 3 Ag
13500 A
Female Pays > 100 1.400 00 240500 Ac
Female Fays > 300 4.200 00 AT4000 Ac
Total Femak Fays T 23400 Ac
Additionasl Accumulstions o Date
§1900 A 14 14000 Ac 15 05000 Ac 8 < A 2
An 29 650000 Ac O TS A W Ac W
215000 A W 4000 A &2 30000 Ac 43 A 54
500 Az 55 243000 A= o1 54000 As &2 -
1318000 As AC
Nex! Avalable File Mumbers 001112, 001113, DOT114, SO1H1S, GOUI1T, 001118, DOV11S, 001120, SD1131, SOU1ID
Highest Awvailable File Number 001631
Period Ending - 12/31/2020
Pay Da= - 12/31/2020

/

Ensure that the date of
the report aligns to

required dates of
December 31, 2019 and
December 31, 2020
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The exhibits included in this document are illustrative examples of supporting documentation and are
not to be construed as standards or requirements.
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Exhibit 5 — Payroll Service (Total Compensation Level Report)

Exhibit #5 is an example of a payroll service total compensation level report that summarizes
the employee annual compensation rate, for employees whose total compensation does not
exceed $200,000, as of April 1, 2020, evidence required for questions 5B.A., 5B.B., 8, and 9A
in the AMJP program application.

As O Dase: | April 1, 2020

e Verify total annual
| employee compensation
does not exceed
$200,000 (including
benefits) for Eligible
Employee Group
members

Ensure the date of Please redact all employee

Verify job titles

total compensation
level report is April 1,
2020

align to Eligible
Employee Group

names. Documents should
specifically exclude any
Personally Identifiable
Information (PII) for any
individual employees, such
as Social Security numbers,
banking information, etc.
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The exhibits included in this document are illustrative examples of supporting documentation and are

not to be construed as standards or requirements.
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Exhibit 6 — Payroll Service (Turnover Rate Report)

Exhibit #6 is a payroll service turnover rate report that summarizes whether the applicant
involuntarily furloughed or laid off at least 10 percent of its total workforce on December 31,
2020, as compared to December 31, 2019, evidence required for question 5B in the AMJP
program application.

Turnover Rate Report
| For the pen‘udwljﬂ?mg mmugm;/m/yn?n |
Begin  Hires/ Termin-  Retire- End Turnove
Compan Pay Group Count Rehires ations ments Count  Rate
0 3 1 0 2
X DCI Corporate Paygrou » 3 1 ) 2 .
Ensure that the report RSP ! L Provide employee
shows total workforce — [HRSE—G_—G— . o4 . p = turnover and the
for December 31, e L 1 2 ’ = reason for turnover
2020, as Compared (oI <Y Operations - Weekly 0 29 3 ] 26
December 31, 2019 0 10 0 I s 21%
J Research & Development o 10 o 0 10 0.0 %
R R & D Monthly Retirees 0 0 0 1 a e

DSs

INA
A Verify

| e 2 = ot |on Fie - @l turnover and
1 Sarvem e : comnae the reason
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The exhibits included in this document are illustrative examples of supporting documentation and are
not to be construed as standards or requirements.



P,

Department of Transportation

F7 5
Aviation Manufacturing Jobs Protection (AMJP) Program — Supporting Sample : :
Documentation Examples R 4

Exhibit 7 — Primary Business Activity by Location Report

Exhibit #7 is a payroll service report that shows the employee count working at each business
location, by aviation manufacturing activities and/or repair activities, evidence of total U.S.
employees’ workforce in aviation, required for questions 4D, 4E, and 8 in the AMJP program
application.

Verify numbers of total U.S.
employees as April 1, 2020

Include aviation
manufacturing and/or
repair activities

and March 31, 2021

| As Of Date: April 1, 2020

| Name and Address Major Business Accz'.'j/_/y Employee Count |

/ N

48847

3999 Memorial Way
Clifton Dixion

Aviation Manufacturing

Aviation Manufacturing

Include the total
number of
employees from
the eligible

+  DuPage employee group

performing the
Aviation Manufacturing 3 listed business
activity at the
location

ee Andustrjial Blvd

1ett

Identify the business name and address. If company
has multiple locations, ensure they are listed here.

Only list locations in the United States, its territories,
and possessions

Page 8 of 9

The exhibits included in this document are illustrative examples of supporting documentation and are
not to be construed as standards or requirements.
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CORPORATE STRUCTURE SAMPLE DOCUMENTATION

Exhibit 8 — Corporate Structure Organization Chart

Exhibit #8 is an example of a corporate structure organization chart. This chart shows all the
company'’s corporate entities, subsidiaries, and affiliates, evidence of corporate structure
required for questions 1C and 1D in the AMJP program application.

Provide a list of
AMI Holdings Inc. corporate entities,
subsidiaries, and
affiliates to
demonstrate
business and legal
information

Aircraft Assembly
Limited

Aircraft Company Aircraft Repair Co. Aircraft Engine Parts Aircraft Propeller
Limited Ltd Co. Ltd Parts Co. Ltd

Aircraft Mechanical
Parts Co. Ltd
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The exhibits included in this document are illustrative examples of supporting documentation and are
not to be construed as standards or requirements.
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