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• Reimbursement Process
• Invoice Submission Process
• Standard Form (SF) 270 overview
• Invoice Excel Template overview
• Navigating Delphi
• Build America Bureau Grant Recipient Resources
• Deliverable Templates and Quarterly Reporting Schedule

Agenda

https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
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Reimbursement Process

DOT reimburses recipient via Delphi eInvoicing

Recipient invoices DOT with receipts & supporting 
documentation

Recipient pays contractors

Contractors invoice recipient

With DOT approval, recipient establishes scopes of 
work, executes contracts, and work begins
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• Complete the SF 270
• Complete the Invoice Excel Template
• Submit both documents and with supporting information/receipts to your

DOT Grants Management Specialist (GMS) for review via email FIRST
• After you receive the confirmation email to upload the invoice package into

Delphi – upload it into Delphi for final approval/processing payment (demo
ahead)

Invoicing Process

https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
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Let’s Review 
Invoicing 
Forms



U.S. Department of Transportation 6

Standard Form 270 Invoice Reimbursement

UEI  Recipient # 
Typically, 1 month

US DOT

Entity Name & Address

• SF 270
(Monthly)

• Online Tool
FAIN

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvolpeusdot.github.io%2FSF270-WebTool&data=05%7C02%7Cstacey.bello.ctr%40dot.gov%7C47b64075370a4c4a023608de2217bde0%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638985682513127753%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=T9VN6w7zopZc9DGwKgBOi0Kde%2B60pkCkR56PxcTMMnc%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fvolpeusdot.github.io%2FSF270-WebTool&data=05%7C02%7Cstacey.bello.ctr%40dot.gov%7C47b64075370a4c4a023608de2217bde0%7Cc4cd245b44f04395a1aa3848d258f78b%7C0%7C0%7C638985682513127753%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=T9VN6w7zopZc9DGwKgBOi0Kde%2B60pkCkR56PxcTMMnc%3D&reserved=0
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Standard Form 270 Invoice Reimbursement
IFAC/RIA
/RTA

0

0

a. Total Outlays to date
b. Income: 0
c. Net program outlays (a-b)
d. Advance: 0
e. Total (sum of c & d)
f. Non-fed amount (if matching $ is required)
g. Fed Share amount - line e
h. Fed payments previously requested
i. Fed share now requested – the form

will do the math and that will be the
amount of this current invoice.

Must be signed
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Invoice Excel Template

Period of Performance 
Dates in your agreement

Dates covered for this 
invoice package

Tabs correspond to 
Object Class Categories

https://www.transportation.gov/sites/buildamerica.dot.gov/files/2026-02/GRANTS_INVOICE_TEMPLATE_2026-01.xlsx
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Invoice Excel Template

https://www.transportation.gov/sites/buildamerica.dot.gov/files/2026-02/GRANTS_INVOICE_TEMPLATE_2026-01.xlsx
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Invoice Excel Template

https://www.transportation.gov/sites/buildamerica.dot.gov/files/2026-02/GRANTS_INVOICE_TEMPLATE_2026-01.xlsx
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Invoice Excel Template Continued

The spreadsheet is a tool to help 
us navigate your invoice 
submission. It is not an OPM 
Standard Form. If you want to 
make changes to the template, 
discuss with your GMS. If you have 
any questions navigating the 
spreadsheet, please reach out to 
your GMS.
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After you receive the “Cleared to upload into Delphi” email 
from grant program GMS, we expect the package to be 
uploaded into Delphi within that week.

Invoice Submission Process Continued
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Navigating Delphi

• Everyone who has a fully-executed Agreement and FAIN
(Federal Award Identification Number), you should've
received a Delphi registration login email (you must
login within 3 days of receiving that email).

• If you have not, please reach out to your program GMS
after this presentation.

https://delphihome.esc.gov/HomePage/index.html
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Navigating Delphi

https://delphihome.esc.gov/HomePage/index.html
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Using Delphi
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PO=FAIN
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Please title the attachments: SF270, Excel, Supporting docs…
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Dates of invoice period 
*Not Agreement PoP
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*Assigned GMS will receive an email automatically from Delphi
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• Complete the SF 270
• Complete the Invoice Excel Template
• Submit documents and any supporting receipts/information to DOT

GMS for review via email
• After you receive the confirmation email to upload invoice package

into Delphi –upload into Delphi for final approval/processing/payment
within that work week

• Build America Bureau Grant Recipient Resources

Invoicing Process Review

https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
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Build America Bureau Grant Recipient Resources
Deliverable Templates and Forms

https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
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Build America Bureau Grant Recipient Resources

Quarterly Reporting Schedule

Quarterly Report Schedule

Reporting Period Due NLT Date

Q1: Oct 1 - Dec 31 30-Jan

Q2: Jan 1 - March 31 30-Apr

Q3: April 1 - June 30 31-Jul

Q4: July 1 - Sept 30 31-Oct

https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
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• Build America Bureau Grant Programs
• Learn Grants | Grants.gov
• ESC: Delphi Home Page – Home  (https://einvoice.esc.gov/ )
• ESC: Delphi eInvoicing System - Grantee Training
• VendorUserReferenceGuide.pdf (esc.gov)
• eCFR :: 2 CFR Part 200 -- Uniform Administrative Requirements, Cost

Principles, and Audit Requirements for Federal Awards

Additional Resources/Links

https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
https://www.transportation.gov/buildamerica/technical-assistance/grant-programs
https://grants.gov/learn-grants
https://grants.gov/learn-grants
https://delphihome.esc.gov/HomePage/delphi.html
https://delphihome.esc.gov/HomePage/delphi.html
https://delphihome.esc.gov/HomePage/delphi.html
https://delphihome.esc.gov/HomePage/delphi.html
https://einvoice.esc.gov/grantee.html
https://einvoice.esc.gov/grantee.html
https://einvoice.esc.gov/grantee.html
https://einvoice.esc.gov/grantee.html
https://einvoice.esc.gov/grantee.html
https://einvoice.esc.gov/grantee.html
https://einvoice.esc.gov/docs/VendorUserReferenceGuide.pdf
https://einvoice.esc.gov/docs/VendorUserReferenceGuide.pdf
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
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Questions?
Reach out to your DOT GMS

Build America Bureau
202.366.2300

BuildAmerica@dot.gov
https://www.transportation.gov/BuildAmerica

mailto:BuildAmerica@dot.gov
https://www.transportation.gov/BuildAmerica
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