
I understand by providing my signature below, I am certifying that I have acurately reflected my monthly van pool attendance in each block next to my signature. 

Rider Printed Name 1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18 19 20 21 22 23 24 25 26 27 28 29 30 31 Rider Signature 

Total number of riders in the 

van each day:

M = Morning Only T = Travel TW = Telework H = Holiday C= Installation Closed - inclement weather/emergency, etc. O = Other - Please provide explanation

E = Evening Only L = Leave DP = Drove POV F = Furlough RDO = Regular Day Off

Van pool coordinators are required to identify the month on the attendance sheet and submit monthly van pool rider logs to the local reviewing official by the 5th calendar day following the 

month identified on the sheet.  Participants are responsible to ensure they have completed and certified their individual portion of the rider log by signing the rider signature column. 

Mark the boxes under the date with an "X" when you ride in the van pool both in the morning and evening.  Use the following codes below when you do not ride in the morning and evening:

PRIVACY ACT STATEMENT: This record is used for reviewing, approving, accounting, and disbursing vouchers for claims submitted by TIP participants for commuting costs and is authorized by DODI 1000.27 and Deputy Assistant 

Secretary of the Navy for Financial Operations Memo dated 31 December 2015.  Disclosure is voluntary; however, failure to furnish information requested may result in total or partial denial of amount claimed.     
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Sign at the conclusion

 of the month.

MASS TRANSPORTATION BENEFIT PROGRAM (MTBP) MONTHLY VAN POOL RIDER LOG
PENALTY STATEMENT: There are severe criminal and civil penalties for any person who presents, or causes to be presented, a false, fictitious, or fraudulent claim, or a false record or statement to get a claim paid or approved, and does 

so either knowingly, or in deliberate ignorance or reckless disregard of the truth or falsity of information presented, including removal from federal employment (U.S. Code, Title 18, Sections 287 and 1001 and Title 31, Section 3729).

License Plate #:

Year:

Van Pool Name:

Number of Days Van Operated:

Van Pool Company:

Number of Seats:

Van Pool Coordinator:

Month:




